
Work experience launch:
• All students in year 10 will undertake two weeks of work experience on May 16th

– 27th 2022.

• You will be fully off timetable for the two week placement (eg – you will go to 
work with an employer rather than going to school)

• You are responsible for securing your own placement. This placement must be 
approved by the school. CSW will carry out a health and safety check before all 
placements.

• You will need to:
• Research and find a job or employer that would interest you (more on this in a bit).

• Call, e-mail or approach the employer and ask if they will be willing to offer you a placement 
in May 2022. They need to agree to have you.

• Get the necessary paperwork from reception or your tutor.

• Get the paperwork signed – including by the employer.

• Return the paperwork to reception



Work experience basics:
• Your chosen placement should be roughly equivalent to a full working week –

this takes the place of your lessons. (eg – one night a week coaching or at a 
dance studio will not be approved)

• Placements which involve working from heights will not be approved (eg –
scaffolding)

• Work experience is best when undertaken in an unfamiliar environment with 
unfamiliar people (not great with Dad or Aunty)

• Placements are not guaranteed - some may get their first choice while others 
may get rejected 5,6 or even 7 times! It’s a bit like real life.

• Be bold – it’s ok to try something different. You might discover that you have 
interests outside of sports or stage and screen

• Think about transport methods, timing and costs – you will be responsible for 
getting to your placement 

• Tutors, HOY and parents can help with letters, phone calls and email writing but 
the overall responsibility is with you to approach potential employers



Work experience – finding a placement

• Go to the following address: 

• https://dorset.learnaboutwork.org

• Select “LeAF Studio School” from the list of schools
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The LeAF Studio Work Experience Schedule
• Wednesday 15th December Database login available. Students to begin looking 

for placements.

• Friday 21st February Out-of-area placements deadline. 

Students will now will have a more limited choice of 
pre-approved local placements only

• Friday 21st March Final Deadline for return of Employer and Parent 
agreement forms

• Monday 16th May Work Experience week begins 



Work experience – finding a placement
• Employers listed on the database are known to CSW and so these placements 

are easier to get approved – you should start here first

• What if you can’t find anything on the database?

• You can approach another employer and ask if they will take you on a 
placement for the two weeks

• They MUST have the following: Employers Liability Insurance and Public 
Liability Insurance

• There is more paperwork involved with securing non-database placements – it 
is the students responsibility to ensure this paperwork is completed
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